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Chapter Parliamentary Tidbits
What is Parliamentary Procedure?
· It is a set of rules for conduct at meetings that allows everyone to be heard and to make decisions without confusion.

Bylaws:
· Have a direct bearing on the rights and duties of all members of a society, whether present or absent from the meeting.

· Should be as brief and to the point as possible and neither more restrictive nor more detailed than necessary.

· Bylaws should always prescribe the procedure required for their amendment.  There are two acceptable procedures:

1. If previous notice is given (usually at least 30 days), a two-thirds vote of those present and voting is required.

2. If no previous notice is given, an affirmative vote of a majority of the entire membership (including absentees) is required.

· The manner of giving notice should fit the needs of the membership.

· At the time the notice is given, the proposed amendment may be discussed briefly and informally, but it is not debated until the next meeting, when it is formally presented to the membership.

Standing Rules:

· These are the rules that relate to the details of administration rather than parliamentary procedure.  They are adopted as a need for them arises.

· They may be adopted at any business meeting by a majority vote without previous notice.

· To amend or rescind requires either a previous notice and a majority vote, a two-thirds vote without notice, or a vote of a majority of the entire membership.

Two Kinds of Motions:

· Main motion:  This motion brings before the assembly a new subject.

· Secondary motion or incidental motion:  This motion relates to business already introduced or to a former motion.

Handling a Motion:
· The presiding officer has the right to require that certain motions must be in writing.

· Motions from a committee do not require a second.

Eight Steps Necessary to Obtain Action on a Main Motion:
1. A member addresses the Chair by saying:  “Madame President”.  In a chapter meeting, members need not rise to be recognized.
2. The Chair recognizes the member by stating their name.

3. The member introduces the motion by saying:  “I move that ….”

4. Another member seconds the motion by saying:  “I second the motion.”

5. The Chair states the motion:  “It is moved and seconded that …” and opens it to discussion by saying, “Are you ready for the question?” or “Is there discussion?”
6. After stating the motion, the Chair looks toward the maker of the motion to see whether he wishes to speak first in discussion.  This is his right if he wishes to claim it.

7. When the discussion stops, the Chair again says, “Are you ready for the question?”
· If no one responds, the Chair calls for the vote by saying: “The question is on the adoption of the motion that …”

· “Those in favor, say aye.”  Chair pauses for the vote.

· “Those opposed, say no.”  Chair pauses for the vote.

8. The Chair announces:

· “The ayes have it and the motion is carried”.

· Or “The noes have it and the motion is lost.”

· The Chair may then, if it seems advisable, add a brief explanation of the resulting action or the steps which follow to carry out the decision just made.
· The action is not complete until the Chair has announced the result of the vote.

List of Common Phrases

	Phrase
	Meaning

	“I move that we…”
	Make a motion.

	“I move that we refer this motion to…”
	Refer a motion to someone.

	“Point of order”
	Breach of Roberts Rules, Constitution, or Bylaws.

	“I move that we table the motion”
	Table the discussion of a particular motion.

	“I call the question”
	Call a vote to end a debate on a motion.

	“I move that we postpone this motion to…”
	Postpone a motion definitely; the motion is tabled.

	“I would like to amend the motion and move that we…”
	Amend a motion.

	“Point of information”
	Asking for more information on a particular matter.


Source:

· Robert’s Rules of Order, Newly Revised

· Pointers on Parliamentary Procedure by Louise E. Bereskin
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